MLS Tip of the Week #1
Tired of scanning documents? Download a free PDF converter to your printer list and print anything from your computer in PDF format. To locate this link on Navica; go to Resources, click Links, then Misc. Links. www.cutepdf.com
MLS Tip of the Week #2
MLS Tip of the Week #2
Can’t find that HUD-1 on your desk? In the Resources section, under Financial Calculators is a "reusable" HUD-1 (Buyer and Seller Closing Estimate Worksheet). Type your Clients' information
in the highlighted fields, print with your pdf converter and save to your computer.

MLS Tip of the Week #3
To print a listing display on one page only, adjust the page margins through the FILE menu of your browser window. FILE, PAGE SETUP, MARGINS: 0.25 (or less) on all four sides.

MLS Tip of the Week #4
What is the GEO# for anyways? This is the Geographic Identification Number. When entered correctly, this will automatically place your listing on the mapping feature in the correct location. It is best to copy from the source and paste into the data input field, to eliminate mistakes such as missing dashes or numbers.

MLS Tip of the Week #5
The suggested format for uploading photos to your listings is a JPEG/JPG file of 100kb or less with a resolution of 320x240 or 640x480.

MLS Tip of the Week #6
I'll be out of the office on Monday, so here's the tip for next week.
TO SEARCH BY PRICE PER SQUARE FOOT:
1. Complete the details of your search criteria.
2. Display the results.
3. Above the results area are several drop-down menus, look for the one labeled “Content” and click
on “Price Per Sq. Build”. This will add a column titled “PR/SQFT”.
4. Click on the title of that column to sort in price order, and click the homes that fit the SF criteria.
5. Go to the Options menu at the top of the screen and click on “filter selected”.

MLS Tip of the Week #7
When entering the approximate square footage for a new listing, enter only the area of the home that is heated and cooled. Though a home may have other enclosed and attached areas, if they are not heated or cooled they are not living space and should not be included in the reported approximate square footage.

