DIRECTIONS TO PUT PROPERTIES ON TOUR

From HOME screen, select News & Events
Select Agent News

Select Caravans under Agent News (NOT Open Houses/Caravans)
Select Add Caravan
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Subject: NB Tour

Description: MLS “number” only, with the (#) sign on both sides of the MLS
number, i.e.: #123456#. This creates a link. Then you can add information about
the property.

Location: You can add subdivision here. Not a required field.

Purge Date: date of tour

Start Date: date of tour

End Date: date of tour

Save Event



